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                                                  Subaward #: ________________

Attachment 4A
ARRA Reporting Requirements


Definition.   “Reporting” includes invoicing, ARRA Data Elements, and technical reporting.

Invoicing.  Subrecipient must invoice the Prime Recipient:
 FORMCHECKBOX 
 not less often than quarterly

 FORMCHECKBOX 
 not less often than monthly

Amendment for Updated Reporting Requirements.  A unilateral amendment may be issued to update reporting requirements in response to any additional requirements or guidance from the OMB or Sponsor including, but not limited to, the definition of terms and data elements, and specific instructions for reporting and report formats.

Compliance with the American Recovery and Reinvestment Act (ARRA) of 2009.  Subrecipient must comply with all requirements specified in Division A of the ARRA (Public Law 111-5), including reporting requirements outlined in Section 1512 of the Act.

Responsibilities for Informing Sub-recipients.  If Subrecipient issues Subawards under this agreement, Subrecipient agrees to separately inform each Subrecipient, and document at the time of Subaward and at the time of disbursement of funds, the Federal award number, any CFDA number assigned for ARRA purposes, and amount of ARRA funds. (2 CFR 215.26, 45 CFR 74.26, and 45 CFR 92.26)

Delegation of Reporting in federalreporting.gov.  Prime Recipient hereby 

 FORMCHECKBOX 
 delegates      FORMCHECKBOX 
 does not delegate 
ARRA quarterly reporting requirements to the Subrecipient.

Where reporting is delegated, Subrecipient shall directly submit all required data via federalreporting.gov as specified in the OMB memorandum “Implementing Guidance for the Reports on Use of Funds Pursuant to the American Recover and Reinvestment Act of 2009” dated June 22, 2009, or subsequent OMB-issued guidance.

Where reporting is not delegated, Subrecipient shall submit quarterly ARRA reports to the Prime Recipient as follows.

In all cases, Prime Recipient reserves the rights delinated in 2 CFR 215.53 part E, to request additional detail from the Subrecipient as needed to comply with the terms and reporting requirements of the Prime award.


Quarterly ARRA Reports to Prime Recipient
Quarterly ARRA reports are due no later than each of the following dates during the Subaward period of performance:  October 5, January 5, April 5, July 5.
Subrecipient shall use the forms included herein where appropriate to meet its reporting obligations.

Subrecipients’ reports shall be submitted to:

□ The Prime Recipient Administrative Contact identified in Attachment 3A; or
□ Insert name and contact information, including mailing address, telephone and fax numbers, and email address]:

	Name of Contact Person           
	

	Mailing Street Address 
	

	Mailing Street Address 2
	

	Place of Performance City, State, Zip Code (zip code + four)
	

	Telephone
	

	Fax
	

	Email
	


Data to be Reported

A.  Technical Reporting.  In addition to any other technical reporting requirements set forth under this Subaward Agreement, when requested by the Prime Recipient Principal Investigator the Subrecipient Principal Investigator shall provide a brief update on cumulative programmatic achievements, including significant deliverables or milestones reached.  
B. Research Subaward Agreement data elements if different than information previously provided in Subaward Research Agreement or Attachment 3B, highlighted fields must be filled in.

	Sub Recipient DUNS           
	

	Sub Recipient Congressional District
	

	Sub Recipient Legal Name, Address, City, State, Zip (zip plus four)
	

	Sub Recipient EIN
	

	Sub Recipient CCR registration, Yes or No
	

	Amount of Subaward
	


C. Performance Site 
Subrecipient shall identify the physical location of the Primary Place of Performance of the Subaward, if it differs from the address provided in Attachment 3B (Highlighted fields must be filled in.).  
	Place of Performance Street Address 1           
	

	Place of Performance Street Address 2
	

	Place of Performance City
	

	Place of Performance State (two character code)
	

	Place of Performance Zip (zip code+ four)
	

	Place of Performance Congressional District (two digit code)
	

	Place of Performance Country Code (two character code)
	


D. Jobs Created / Retained

Subrecipient shall provide estimated employment impact of the Recovery Act funded work.
(1)  A brief description of the types of jobs created and jobs retained in the United States and outlying areas.  ‘‘Job created’’ is a new position created and filled, or an existing unfilled position that is filled, that is funded by the Recovery Act.  ‘‘Job retained’’ is an existing position that is now funded by the Recovery Act.  A funded job is defined as one in which the wages or salaries are either paid for or will be reimbursed with Recovery act funding.  This description may rely on job titles, broader labor categories, or the contractor’s existing practice for describing jobs as long as the terms used are widely understood and describe the general nature of the work.  
 (2)  An estimate of the number of jobs created and jobs retained paid from Recovery funds during the current reporting quarter in the United States and outlying areas.  The estimate of the number of jobs created or retained by the Recovery Act should be expressed as “full-time equivalents” (FTE).  FTE is calculated as all hours worked and funded by Recovery Act during the current quarter divided by the total number of quarterly hours in a full-time schedule, as defined by the recipient or federal contractor.  For recipients of assistance agreements that must comply with OMB Circular A-21, Cost Principles for Educational Institutions, an alternative calculation based upon the allocable and allowable portion of activities expressed as a percentage is acceptable to estimate jobs created and retained.   For more information on how to perform this calculation, please see OMB Guidance M10-08 (found at http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-08.pdf).
 (3) A job must be counted as either a job created or a job retained; it cannot be counted as both.
(4) A brief description of the methodology used to calculate Jobs Created/Retained FTE estimates 

Reporting for Quarter ________ in Year 20________

	JOBS CREATED/Retained

	Job Titles (list titles, i.e. Graduate Assistant)
	List FTE (range 0.01-1.00 - i.e. .25, .50)

	
	

	
	

	
	

	
	

	Please insert more rows as needed.
	

	Describe how you calculated the FTE(s)
	

	
	

	

	
	


E. Most Highly Compensated Officers

Subrecipient shall provide the names and total compensation of the five most highly compensated officers of the Subrecipient entity if the following items (1) and (2) apply.  

If either item (1) or (2) does not apply, the Subrecipient’s report shall include a statement certifying this.  

If these items do apply, but there is no change in the most highly compensated individuals or their total compensation, the Subrecipient’s report shall include a statement certifying this.

(1) The Subrecipient in its preceding fiscal year received—

(a) 80 percent or more of its annual gross revenues in Federal awards; and

(b) $25,000,000 or more in annual gross revenues from Federal awards; and

(2) The public does not have access to information about the compensation of the senior executives of the entity through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986 [26 USC § 6104].

‘‘Total compensation’’ means the cash and non-cash dollar value earned by the executive during the Subrecipient’s past fiscal year of the following (for more information see 17 CFR 229.402(c) (2)):

(i). Salary and bonus.

(ii). Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financial statement reporting purposes with respect to the fiscal year in accordance with FAS 123R.

(iii). Earnings for services under non-equity incentive plans. Does not include group life, health, hospitalization or medical reimbursement plans that do not discriminate in favor of executives, and are available generally to all salaried employees.

(iv). Change in pension value. This is the change in present value of defined benefit and actuarial pension plans.

(v). Above-market earnings on deferred compensation which are not tax qualified.

(vi). Other compensation. For example, severance, termination payments, value of life insurance paid on behalf of the employee, perquisites or property if the value for the executive exceeds $10,000.

	HIGHLY COMPENSATED OFFICERS

	Exempt from reporting compensation (Yes or No)?
	

	If not exempt per Section 1512 of ARRA
	

	Officer 1 Name
	 

	Officer 1 Compensation
	 

	Officer 2 Name
	 

	Officer 2 Compensation
	 

	Officer 3 Name
	 

	Officer 3 Compensation
	 

	Officer 4 Name
	 

	Officer 4 Compensation
	 

	Officer 5 Name
	 

	Officer 5 Compensation
	 


F.  Vendor Payments Equal to or in Excess of $25,000.   

Subrecipient must report, for any payments made to a single vendor equal  to or greater than $25,000, the identity of the vendor.  Subrecipient shall report the vendor name and DUNS number if available.  If the DUNS is not available, the Subrecipient shall report on the vendor name and zip code of the vendor’s headquarters.  Subrecipient will provide an estimate of vendor jobs created and retained including a brief description of the methodology used to calculate FTE estimates.  For more information on how to perform this calculation, please see OMB Guidance M10-08 (found at http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-08.pdf).  Please insert more rows as needed.  
	VENDOR DATA

	Vendor DUNS (9 digit)
	

	Vendor Name
	

	Vendor Headquarters Zip Code (zip code plus 4)
	

	Product/Service Description(s)
	

	Payment Amount
	

	Vendor Jobs created and retained related to this purchase (FTEs)
	

	Job Titles
	

	Describe how you calculated the FTE(s)
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