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G l C i iG l C i iGeneral CriteriaGeneral Criteria
 Project based certificationProject based certification
 Conducted annuallyConducted annually
 Based on a project’s budget yearBased on a project’s budget year Based on a project’s budget yearBased on a project’s budget year
 Signed by the Principal InvestigatorSigned by the Principal Investigator
 Charges are “reasonable in relation to workCharges are “reasonable in relation to work Charges are reasonable in relation to work Charges are reasonable in relation to work 

performed”performed”
 Special costing requirements includedSpecial costing requirements included

-- Clerical and administrative salariesClerical and administrative salaries
-- NIH & NSF salary limitationsNIH & NSF salary limitations

Over 90% salary charged to sponsored projectsOver 90% salary charged to sponsored projects-- Over 90% salary charged to sponsored projectsOver 90% salary charged to sponsored projects



C i R iC i R iCosting RequirementsCosting Requirements

 NIH salary capNIH salary cap
 NSF salary limitation for Sr. PersonnelNSF salary limitation for Sr. Personnel
 Clerical and administrative salariesClerical and administrative salaries
 Over 90% salary charged to sponsored projectsOver 90% salary charged to sponsored projects



UNIVERSITY OF CALIFORNIA, IRVINE

PAYROLL EXPENSE REPORT
ANNUAL SALARY CERTIFICATION

PRINCIPAL INVESTIGATOR: Hara, Akemi BUDGET PERIOD: 2/1/2010 1/31/2011
SPONSOR: National Science Foundation PROJECT PERIOD: 2/6/2009 1/31/2014
AWARD NUMBER: ABCDEF
PROJECT TITLE:
FUND NUMBER: 11111
FUND TITLE: COST SHARING REQUIRED: NO
ADMINISTRATIVE DEPARTMENT: Research Department ( Cost sharing description per system )ADMINISTRATIVE DEPARTMENT: Research Department (-----------------Cost sharing description per system------------------)

PAYRL DIRECT COST PERCENTAGE 
HOME TITLE COST PROJECT SHARED OF ANNUAL

NAME ACCT. DEPT CODE NOTES* SALARY SALARY SALARYJOB TITLE

Hara, Akemi 44XXXX 440000 1721 PROFESSOR-MEDCOMP-A A 59,834.95$          -$                    28%
Astor, Jane 44XXXX 440000 3252 POSTDOC-EMPLOYEE 32,896.90            73%
Chen, Marta 44XXXX 440000 3394 ASST PROJECT_____-FISCAL YEAR 24,192.83            47%
Earth, Tim 44XXXX 440000 4722 _____ASSISTANT III 4 25,170.00            50%
Gonzales, Julio 44XXXX 440000 3252 POSTDOC-EMPLOYEE 19,048.77            49%
M hl G 44XXXX 440000 3392 ASSOC PROJECT FISCAL YEAR 3 58 158 31 96%Mahla, George 44XXXX 440000 3392 ASSOC PROJECT_____-FISCAL YEAR 3 58,158.31          96%
Olskaya, Katrina 44XXXX 440000 7275 PROGRAMMER/ANALYST III 3 63,970.06 100%
Zhou, Xin 44XXXX 440000 3390 PROJECT______-FISCAL YE 80,399.96 75%

TOTAL 363,671.78$       -$                   

GRAND TOTAL (Direct Salaries and Cost Sharing) 363,671.78$     
* KEY TO COST NOTES

A - The salary amount for this Senior Project Personnel met NSF's 2 month salary limit.  
B - The NIH Salary CAP applied to this individual.  Charges to the project were correct.    
1 - The salary amount for this Senior Project Personnel exceeded NSF's 2 month salary limit1  The salary amount for this Senior Project Personnel exceeded NSF s 2 month salary limit
2 - Salary charges exceeded NIH Salary Cap requirements.  Salary charges need to be adjusted.
3 - Over 90% of this individual's salary was charged to Sponsored Projects.  Be sure non-research activities were minimal.
4 - This individual has a Clerical and Administrative Job Title which generally makes the charges unallowable.  Be sure that the Federal excemption is documented.



K C NK C NKey to Cost Notes Key to Cost Notes 
AA -- The salary amount for this Senior Project Personnel met NSF's 2 The salary amount for this Senior Project Personnel met NSF's 2 

month salary limit.month salary limit.
BB -- The NIH Salary CAP applied to this individual Charges to theThe NIH Salary CAP applied to this individual Charges to theBB -- The NIH Salary CAP applied to this individual.  Charges to the The NIH Salary CAP applied to this individual.  Charges to the 

project were correct.project were correct.
11 -- The salary amount for this Senior Project Personnel exceeded NSF's The salary amount for this Senior Project Personnel exceeded NSF's 

2 th l li it2 th l li it2 month salary limit.2 month salary limit.
22 -- Salary charges exceeded NIH Salary Cap requirements.  Salary Salary charges exceeded NIH Salary Cap requirements.  Salary 

charges need to be adjusted.charges need to be adjusted.
33 -- Over 90% of this individual's salary was charged to Sponsored Over 90% of this individual's salary was charged to Sponsored 

Projects.  Be sure nonProjects.  Be sure non--research activities were minimal.research activities were minimal.
44 -- This individual has a Clerical and Administrative Job Title whichThis individual has a Clerical and Administrative Job Title which44 This individual has a Clerical and Administrative Job Title which This individual has a Clerical and Administrative Job Title which 

generally makes the charges unallowable.  Be sure that the Federal generally makes the charges unallowable.  Be sure that the Federal 
exemption is documented.exemption is documented.





Pil t I l t tiPil t I l t tiPilot ImplementationPilot Implementation

 Preparation Steps
 Develop certification systemp y
 System testing
 Training
 Roll out August 25th

 Pilot duration

 Roll-out – August 25th

– April 2011 – October 2012



C ifi i PC ifi i PCertification ProcessCertification Process

 Currently, paper-based system 
 Departments acquire list of projectsp q p j
 Acquire certification reports
 PI signature required on report
 Document retention



E il C ifi iE il C ifi iEmail CertificationEmail Certification

 Email certification option
– February 2012



iiPilot ProgressPilot Progress

 Informal feedback to date
– Positive feedback – Faculty and Administrators

 85% return rate
 Administrative Review

– Spring 2012
– February 2013



P ll C tifi tiP ll C tifi tiPayroll CertificationsPayroll Certifications

QuestionsQuestions??QuestionsQuestions??


